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Appendix F – AMMH accident form 
Please complete the accident book / or form for recording minor incidents included in the hall’s Health 
and Safety folder. 

Accident records are kept for eight years. Under Data Protection requirements accident books should not 
enable people to read personal information from previous accident records.  

The accident book consists of single record sheets, that are detached from the book once completed and 
kept in a secure place.  

Record sheets are numbered in sequence and the accident book includes an index sheet showing which 
numbered sheets have been completed and removed for safekeeping. 

Th Acaster Malbis Memorial Hall Trustees can show a record (in the form of the index) of how many 
accidents have occurred and in what order, which they can link up with the completed accident record 
sheets which we hold separately for safe keeping. 

The members of the management committee responsible for this record are:  

Jenny Burt, Richard Karn, and Adam Doyle 
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Appendix F – AMMH accident form p2 
Record sheets are to be numbered in sequence and the accident book includes an index sheet showing 
which numbered sheets have been completed and removed for safekeeping. 

 

 


